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Biography                                                                                                                                                                   
Mrs. AB, Management Assistant
Five years ago Mrs. AB started as a Clinical Trial Assistant at Research Drive BV, The Netherlands.

She has over twelve years of extensive experience in administrative tasks. Areas of expertise include: management assistant, secretary tasks up till and including administrative support to project teams by setting up and maintaining Investigator/Project files, contact with study personnel at sites regarding administrative issues, generate and maintain study-specific tracking spreadsheets, supplies and documents to clients, investigator sites, and IRBs. Responsible for personnel management, training and back up for salary and invoicing. 

Languages: Dutch, English and German

